
REPUBLIC R-III SCHOOL DISTRICT 
 

Job Description 
 

Transportation - Fuel/Service Technician  
 

The Fuel/Service Technician will assist the educational process by ensuring all district fleet 
vehicles are maintained in an exemplary manner and assist with transporting students as 
needed. 
 

Qualifications 
 

The Fuel/Service Technician should have the ability to work with co-workers, faculty, and the 
general public in a diplomatic, friendly manner.  He/She must possess a general mechanical 
knowledge of motor vehicles.  He/She must be flexible in their ability to adapt to the needs of 
the Transportation Department.  He/She must also understand that this position requires them 
to be outside daily for many of their duties regardless of the type of weather.  
 

He/She must have a valid State of Missouri Class B Driver license or be obtained within 60 days 
of employment).  The Fuel Service Technician must have a vision of at least 20/40 in each eye, 
with correction if necessary, able to distinguish the colors of red, green, and yellow, hearing 
shall be adequate to hear ordinary conversation and undergo a drug screen and annual physical 
examination by a licensed physician of the district’s choice.  The signed physical examination 
certificate must be presented to the Director of Transportation prior to the first day of school 
each year.   
 

Position Classification 
 

Support Staff 
 

Fair Labor Standards Act 
 

Non-Exempt 
 

Supervisor 
 

The Fuel/Service Technician will report directly to the Transportation Supervisor, or his/her 
designee. 
 

Duties 
 

The Fuel/Service Technician will: 
1. Fueling of buses daily. 
2. Checking and maintaining fluids on buses. 
3. Front and rear windows cleaned as needed when fueling buses. 
4. Monitor and maintain fluids in the shop. 
5. Perform minor work on buses as directed which may include things such as replacing 

light bulbs, seat covers, etc.   
6. Assist with bus and equipment inspections. 
7. Wash the exterior of buses. 
8. Assist with facility maintenance and cleaning. 
9. Fleet Vehicles - Maintain interior/exterior condition. 
10. Be available to flex and drive any route or special duty transports when needed. 
11. Shuttle vehicles as needed such as transporting a bus or other fleet vehicles for service 

at a third party location. 
12. Perform any other duties assigned by the Transportation Supervisor, Director of 

Transportation, or the Executive Director of Operations. 
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